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NOTES

· Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm 

· Complete this form to apply for UCTRF withdrawal benefits in the event of resignation, retrenchment, dismissal, or any other reason except retirement. [If you are retiring, please ask the Benefits & Exits Officer to send you the relevant forms.]

· The completed form (with attachments) must be sent to the Benefits & Exits Officer, Human Resources, Room 117, Bremner Building.

PERSONAL DETAILS

	Staff Number
	
	Last Day of Employment
	

	Reason for Withdrawal
(i.e. resignation, retrenchment)
	

	Title (i.e. Prof/Dr/Mr/Mrs/Miss/Ms)
	
	Surname
	

	First Names (in full)
	

	Date of Birth
	
	Identity Number
	

	Divorce date (if applicable)
	

	Note: If your divorce was finalised during the period of your UCTRF membership, a certified copy of your divorce order and divorce agreement is required before any payment of your UCTRF funds will be made. This order must be in terms of Section 7(8) of the Divorce Amendment Act 1989, to be binding on the UCTRF. If the divorce agreement stipulates any allocation of your UCTRF benefit to your ex-spouse, please attach full contact details of your ex-spouse.

	Income Tax Number and Office
	

	Permanent Address

(i.e. future contact details)
	

	
	
	Postal Code
	

	Telephone Number (home)
	
	Cell number
	

	Email Address (i.e. home/future)
	


PAYMENT OF UCTRF BENEFIT
Either select Option 1 or choose one or more of the A to D payment options listed below under Option 2 (e.g. part cash and part transfer to fund/s).

	Option 1: Deferred pensioner: Leave your benefit (100%) in the UCTRF
	

	If you select Option 1, please ensure you read page 2 in this document and do not complete any of the sections in Option 2, A to D, below. 
Required attachment: Copy of your identity document.

	Transferring leave pay to the UCTRF: If you elect to become a deferred pensioner you have the option of transferring up to 55% of your leave pay to the UCTRF and receive tax relief on this additional contribution. An explanation of the tax implications is included on page 3 of this form.  Note: If you select this option, your form must be submitted by the 3rd of the month in which you leave UCT (for example: if you leave UCT on 31 December your form must be submitted by 3 December).

	I want to transfer all or part of my leave pay to the UCTRF
	Yes
	
	No
	

	If Yes, please indicate portion to be transferred as a percentage of your leave pay.
	%
	(subject to a max of 55%)


OR
	Option 2: (choose one or more of the A to D payment options listed below (e.g. part cash and part transfer to fund/s) 
	


	A. Pay benefit in cash (the benefit will be subject to tax – for an indication of the tax payable on this benefit please use the tax calculator: https://uctrf.co.za/uctrf/exit-tax-calculator .
	%
	or
	R

	Account Holder Name
	
	Bank Name
	

	Account Number
	
	Branch Name
	

	Branch Code
	
	Account Type
	Savings
	
	Cheque
	
	Current
	
	Transmission
	

	Note:If you are a foreign resident and/or require payment into a foreign bank account, additional documentation will be required.  The Administrator will contact you regarding these requirements prior to payment being made.

	Required attachment: Copy of your identity document.
Note: Payments cannot be made to a credit card, joint account or bond account, made to a third party or split into different bank accounts.


	B. Transfer benefit to a preservation fund (tax free)
	%
	or
	R

	Required attachments: Copy of your identity document, policy proposal and contact details of the broker or financial advisor with whom you have taken out a policy.


	C. Transfer benefit to a retirement annuity (tax free)
	%
	or
	R

	Required attachments: Copy of your identity document, policy proposal and contact details of the broker or financial advisor with whom you have taken out a policy.


	D. Transfer benefit to new employer’s fund (tax free)
	%
	or
	R

	Required attachments: Copy of your identity document, necessary authorisation from your new employer approving the transfer, name of the new fund (and contact person) and new fund’s postal address and bank details.

	Protection of Personal Information Act (POPIA) Notice 
· The information requested in this document constitutes personal information in terms of POPIA and may include financial information. 

· The UCTRF must collect, use and keep this personal information to enable it to process your withdrawal claim. 

· The UCTRF may share your personal information contained herein with other relevant service providers of the UCTRF, such as tracing agents, but only to the extent necessary to fulfil its obligations in terms of the Pension Funds Act. 

· If the information is not readily provided, the UCTRF may have difficulties to pay your withdrawal benefit to you. 

· The information will be kept confidential and processed in accordance with POPIA and will be held for a period as set out in the UCTRF’s Retention of Records Guide. 


	SIGNATURE
	
	


FOR OFFICE USE

	Signature


	
	
	Housing Guarantee?
	None
	ABSA
	FNB

	
	
	
	If the member elected to become a deferred pensioner and has an outstanding, pension-backed housing loan, have you asked the member if they want to pay the outstanding amount or continue to pay the loan by debit order?
	Yes
	No

	Date
	
	
	Liabilities to UCT?
	Yes
	No

	
	
	
	Benefits & Exits Officer signature
	
	Date
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If you elected to preserve your UCTRF retirement benefit by keeping it in the UCTRF, the following applies:
	1) You may withdraw from the UCTRF at any time or you may retire from the UCTRF from age 55 onwards. On withdrawal or retirement from the UCTRF you will need to complete the necessary form and may elect any of the options available to members of the UCTRF.

	2) You retain your rights to select the investment portfolios subject to UCTRF’s switching rules.

	3) The costs involved in electing this option as well as any costs involved in the switching of your investment portfolio will be payable by yourself by means of a debit to your UCTRF retirement savings when it occurs.

	4) It is your responsibility to inform the UCTRF if your contact details or any other personal information changes.

	5) If you die while still a member of the UCTRF, the withdrawal benefit plus interest as from the date of withdrawal is paid to your dependants and/or nominees in terms of S37C of the Pension Funds Act. Please ensure that you keep your nomination of beneficiaries up to date on the Sanlam website. Alternatively you may use form HR151. 

	6) It is expressly recorded that from the date of withdrawal as an employee, a deferred pensioner ceases to be covered for:
· the separate disability-income benefit in accordance with the disability-income insurance effected by the Employer for the benefit of the members;

· the UCTRF death-in-service benefit
· funeral benefits.
For 30 days after your date of withdrawal as an employee, you will remain covered for your death cover under the separate death-in-service and disability benefit in accordance with the death-in-service and disability insurance effected by the Employer for the benefit of members, after which the benefit will cease.

	Note: If you retire after being a deferred pensioner, you retire from the UCTRF not UCT i.e. no Employer retirement benefits will apply.


COMPLETING A UCTRF WITHDRAWAL FORM

HR153

When do I complete this form?

This form must be completed by employees leaving UCT in the case of resignation, retrenchment, completion of contract or dismissal. 
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· This form is NOT completed when an individual retires.
· In the case of retirement, the staff member must notify his/her HOD of their intention to retire. The Department must then complete HR145 (Termination) with the reason being early or normal retirement. On receipt of this form HR will prepare the retirement letter and forms for the staff member concerned.
· Normal retirement is 31 December of the year the member reaches the normal retirement age (usually 65 but dependent on their letter of appointment) and early retirement is any time after the person reaches 55 years of age.
Where do I send this form?

This form (with attachments) should be sent to the Benefits & Exits Officer, Human Resources, Room 117, Bremner Building.

When do I submit this form?

One month prior to termination date.

What other forms do I need to complete?

Departments are required to complete a Termination form (HR145) when an employee leaves UCT.
Can I claim tax relief on additional lump sum contributions to the UCTRF?
· You can claim a tax deduction for all contributions you make towards retirement savings, up to 27.5% of your total-cost-to-company package, subject to a maximum of R350 000 per tax year. 
· Therefore, if your total contribution towards retirement savings is less than the allowable tax-deductible amount you may make an additional contribution from your leave pay and receive tax relief on this amount.
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