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BAS04 – UCT Class Test Venue Request Form
	Note:

· This form is to be completed by UCT staff who need to request a venue for a class test: 
· Either if the request is for the current year and student enrolment numbers are greater than 200

· Or if the request is for the following year irrespective of student enrolment numbers
· Please use Web Room Booking (http://srvwinweb001.wf.uct.ac.za/SPlusTTable/) to book a venue for a class test where student numbers are less than 200 and are in this current year
· Email this completed form to venues@uct.ac.za

	
	
	

	Test Details

	Note: The indicated start and end time for the test should include the setup of the venue, collection of scripts as well as the duration of the test. Tests may not start earlier than 18:00 (6:00pm).

	Faculty
	      
	Department
	     

	

	Test Date
	Course code
	No. of enrolled students
	Start time*
	End time

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	     
	     
	     
	18:00
	     

	

	Contact Details

	

	Course Convenor name
	     

	

	Email
	
	Contact number
	

	
	
	
	

	Course Administrator name
	

	

	Email
	
	Contact number
	

	

	Submitted by
	
	Date submitted
	


	FOR OFFICE USE ONLY



	
	

	Processed by
	
	Date processed
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