
Complete and 
prepare ALL 
the forms 
required

Send the 
application 
pack in the 
post or by 
email to the 
Research Office

Research 
Office checks 

all the 
documents 

and signatures

ONLY forms 
completed 

correctly are 
sent to the 

DVC for 
approvalThe DVC will 

approve or 
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HRA/f 
application

If an 
HRA/f application 

has been 
approved, then 
the Research 

Office will 
issue a letter of 

appointment 

All documents 
sent to HR 

once offer of 
appointment 

has been 
accepted 

At the end 
of the HRA/f 
appointment 

period: 
Option to renew 
[involves the 

same process]

Post/delivery: 
Research Support Services
UCT Research Office
Allan Cormack House
2 Rhodes Ave, Mowbray

Any questions? 
email: researchfunding@uct.ac.za

STEPS COMPLETED BY 
HOST DEPT. & 

HRA/HRAf APPLICANT

• R&I29 Form: URC application 
• Hr100a Form: Appointment 
• HR101 Form: Personal Details Form
• HR130 Form: Disclosure Form
• Motivation Letter from HOD
• CV of applicant
• HRAf only: R&I34 MoU Form

Must be 
signed by 
the HOD 
and Dean

Step 1

Step 2

Step 3

Step 4

Step 7

Step 5

STEPS COMPLETED BY
UCT RESEARCH OFFICE

HRA/f Applicant & HOD will 
be notified of the outcome

Step 6

Benefits: HRAs and HRAfs are issued with staff cards and enjoy 
selected staff privileges at UCT, including access to the library, 
recreational facilities, the right to purchase a parking disc and the 
benefit of being affiliated to the institution. They are also eligible for 
some external research grants that are administered by UCT. HRAs 
need not apply for leave to be away from the University.

Honorary Research 
Associate (HRA):

An Honorary Research 
Associate (HRA) is a person of 
significant academic standing 
whose work is carried out at 
the University of Cape Town, 
or in collaboration with UCT 
staff, even though that person 
is not employed by the 
University. An HRA has a 
distinguished track record in 
accredited publications, 
producing a number of peer-
reviewed articles, books or 
chapters in books prior to 
being appointed. 

Eligibility
The position of HRA is 
potentially open to any 
researcher who does NOT 
occupy a salaried position at 
UCT or another South African 
university. It is therefore not 
open to UCT staff already 
employed on a permanent or 
contractual basis by the 
University. UCT students and 
postdoctoral fellows are not 
eligible. 

The University of Cape Town recognises two distinct 
categories of honorary research status: 

Application Process: HRAs & HRAfs

Honorary Research 
Affiliate (HRAf):

An Honorary Research Affiliate 
(HRAf) is a young or early 
career researcher with a PhD 
or Masters (the latter would 
especially apply in the case of 
professional disciplines) who 
wishes to continue actively 
with their research within the 
ambit of UCT and to the 
benefit of UCT. The HRAf is 
required to have an upfront 
agreement in place with a 
proposed Host, who will act as 
mentor. The Host must be a 
senior UCT academic who 
would vouch for the calibre of 
the affiliate as well as his/her 
ability to produce accredited 
research publications. 

Eligibility
The position of HRAf is 
potentially open to any early 
career researcher with a 
PhD/Masters who does not 
occupy a salaried position at 
UCT or another South African 
university. It is therefore not 
open to UCT staff already 
employed on a permanent or 
contractual basis by the 
University. 

HRAfs must 
first establish an 
agreement with 
an appointed 

Host 
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